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Google docs

Create and share your work online with Google Docs

+ Upload your files from your desktop: It's easy to get started and it's free!
* Access anywhere: Edit and view your docs from any computer or smart phone.

+ Share your work: Real-time collaboration means work gets done more quickly.
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t+ "" docs.google.comf — Google Docs - Online documents, spreadsheets, presentations, surveys, fil... &

™ Top Hit

Google Docs - Online documents, spreads...  https:/ /docs.google.com/

Sign in with your

STEP 1: Google Account

GO 1'0 Email: |
ex: pat@example.com

docs.google.com Password:

M Stay signed in

Can't access your account?

STEP 2:
"Create an
GCCOU“T nOWIH Don't have a Google Account?

Create an account now
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Sign up

Get a new Gmail address
G Mail

Use an email address you already have

Aol Mail.

~ Windows Live~

=~ Hotmail

YAHOO! MAIL

Use a different email

Already have a Google Acthunt? Sign in now

STEP 3.
Select "Use a
different email"

G()ugle accounts

Create an Account

If you already have a Google Account, you can sign in here.

Required information for Google account

STEP 4.

Go through the
process of
creating an
account using your
EAGLE MAIL
account.
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Eagle Mail STEP 5:
Verify your
Password: sssesssss ]

= account through
Language: | English =+ Eagle Mail.

["1Remember my settings for this computer

Username: dairenmorgan
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or the *Upload™ butten to odit a file from your desktop.
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= This is your
Google Doc
Homepage.
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STEP 6:
Upload your essay.

Google docs Home x
Create new = | Upload - Documents v Image
| rome [
Starred 7.7 Settings b
All items 0 KB of 1,024 MB used (0%)
Trash Add storage...
Owned by me Enable folder upload... EtE:
E3 My collection: Learn more... Ye
Na collactio Tip: Drag files right into your
u Collections st Documents List
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Actions

STEP 7
Share your essay. s S

Y2 Add star Email collaborators...

Don't show in home Email as attachment...
Organize... me
Rename... Idings me
Mark as unviewed Jeff
Saved T Comments » &iShare ~ Download. . . Jeft

Share... Submit to template gallery

me

— — = — Email collaborators...
=== . Move to trash me
Email as attachment...

Publish to the Web... ]

dfroma
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STEP 8:

Choose who can
Gccess your‘ essay 4 Darren Morgan (you) drmerganator@hotmail.com Is owner
(definitely your

teacher).

Add people: Choose from contacts

Sharing settings

Who has access

@ Private - Only the peocple listed below can access Change...

Add pecple:
Change|
| Done |

STEP 9:

e Type email addresses

Metify people via email - Add message ( b d
] Send a copy to myself ase On your'
(Share & save) (Cancel) [] Paste the item itseff into the email

teacher's and
classmates’ Google
Accounts).
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Google Home x

Docs Actions ~ Marrow by
m E v = A Vjking 8-11  Shared me

STEP 10:

Click on the document

from your homepage

To open it.  avngar
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Viking 9/11

Never before has such terror appeared in Britain as we have now suffered from a

pagan race. Behold, the church of Saint Cuthbert splattered with the blood of the
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STEP 11:
Keep track of changes
being made.

Google docs A viking 911

m Edit View Inset Format Tc

MNew |
Open... RO [,

See revision history
Language >

Rename...

Make a coov...

Saved

Aug 30, 11:33 AM

W antwonhines
huntergoode
W blakefisher

Aug 30, 11:33 AM
huntergoode

M blakefisher

H colbycornett

Aug 30, 11:32 AM

B shelbywitzman
huntergoode

MW blakefisher

Aug 30, 11:32 AM
huntergoode
M blakefisher

Aug 30, 11:32 AM
M blakefisher
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W Darren

Show changes

Show more detailed revisions

™ Comments ~ | £:Share -

Revision history x
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